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MDE Updates
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AFNR Specific Updates

Personal Finance Requirements

• Working Group 

• Public Feedback ended September 23rd

Credit Equivalency 

• Career and Technical Education Credit Equivalencies (mn.gov)

MAELC Blueprint
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https://education.mn.gov/mdeprod/groups/educ/documents/basic/cm9k/mdm0/~edisp/prod034936.pdf


Safety Training Resource Updated!
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Safety Guidance 
75 pages

Student Curriculum
380 pages

Teacher Curriculum
333 pages



6https://education.mn.gov/MDE/dse/cte/safety/ https://education.mn.gov/MDE/dse/cte/prog/ind/

Scan QR Code for 
link to webpage



PELSB Stuff

• Have you renewed your license or your Out-of-Field Permissions (OFPs)?

• Up-to-date to access CTE Funding

• PELSB contact:

o https://mn.gov/pelsb

o pelsb@state.mn.us

o 651.539.4200
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PELSB: who to contact
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Middle School Frameworks

• Two types of modules:

• General

• Program-specific

• Used by all middle 

school CTE teachers
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https://education.mn.gov/MDE/dse/cte/ms/



CDL Resource

• Obtaining a MN CDL

• CDL requirements

• Resources
10



Consumer vs Professional Grade

Consumer

• Light to moderate use

• Lacks advanced functionalities

• No industry-specific safety and 
performance

• No specialized industry application 

• Limited customization 

Professional Grade

• Withstands heavy use

• Reflects current industry technology

• Meets safety, performance, & 
regulatory standards 

• Relevant to specific field of study

• Scalable to different levels of training
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Consumer vs Professional Grade Cont.

Consumer

• Limited customization 

• Basic customer service 

• Lack advanced safety protections

• Low cost, used for light or individual 
use

• Limited warranties & fewer repair 
options 

Professional Grade

• Manufacturer support & training 

• Best safety features

• Higher cost & durability

• Parts available & extended warranties

12
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https://education.mn.gov/MDE/dse/cte/perk/
Scan QR Code for 
link to webpage



Ongoing & Potential Projects

• Student-Built Structures

• T&I Basics

• More Students in T&I
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MDE Trade & Industry Page Resources
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https://education.mn.gov/MDE/dse/cte/prog/ind/

https://education.mn.gov/MDE/dse/cte/prog/ind/

Scan QR Code for 
link to webpage



MDE Resources
Specific to Agriculture, Food and Natural Resources

• Agriculture, Food and Natural Resources (mn.gov)

• My contact information

• Updates

• Helpful links – safety manual, partners, frameworks, 

and more.

16

PD link

https://education.mn.gov/MDE/dse/cte/prog/Ag/


Programs of Study & Program Approval
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MDE Programs vs. Programs of Study

18https://www.minnstate.edu/system/cte/programs/index.html



Strengthening Career and Technical Education for the 21st Century: 
Perkins V

• We are in Perkins V now

• CLNA – Comprehensive Local Needs Assessment

• New Performance measures

19
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Focus of Statewide Work—Aligning to Workforce Needs

• Analyze Comprehensive Local Needs Assessment (CLNA)

o What are the local/regional workforce needs?

o Do our programs offer courses/pathways to meet those needs?

• Utilize RealTime Talent Research Data

o Regional workforce trend reports

o http://www.realtimetalent.org/research-2/cte-pathways/

• Talk to your Advisory Committee!

20Minnesota Department of Education

http://www.realtimetalent.org/research-2/cte-pathways/


Program Approval 

5 Elements of Program Approval:*

1. Program Design

• Student Leadership Development

• Career Exploration & Experiential Learning

• Safety Practices, Training, and Assessment

2. Appropriately-licensed CTE Teacher

3. Two or more non-duplicative courses in each program

4. Advisory Committee

5. Acknowledgement of Statement of Assurances

*Compliance based on statute

21

Renewal:
2025-26



Program Approval Resources 

AFNR

https://www.mnffa.org/teacher-resources

Trade & Industry 

Google folder: 
https://drive.google.com/drive/u/0/folders/1Uk

GPyE5y_bL1SYSvDt_idVXLE6mt63E9
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Scan QR Code
to reach folder

https://www.mnffa.org/teacher-resources
https://drive.google.com/drive/u/0/folders/1UkGPyE5y_bL1SYSvDt_idVXLE6mt63E9


P-file:  Data Derives from Program Approval

Carl D. Perkins (P-file) Record Layout 2023
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Funding Connected to Program Approval

CTE 
Program 
Approval

State Funds: 

CTE Revenue (“Levy”)

Maintain and sustain 
CTE programs

Basic Permitted 
Expenses

Federal Funds: 
Strengthening Career 
& Technical Education 

for the 21st Century 
(Perkins V)

Supports Innovation

Tied to the 
Comprehensive Local 

Needs Assessment 
(CLNA)



Funding Options for CTE

Perkins V – Federal Funding

• Requested through Perkins consortium

• Equipment/Professional Development

CTE Levy Funding – State Funding

• 35% reimbursement for eligible expenditures

• Teacher Salaries

• Instructional CTE Supplies
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Compliance vs Continuous Improvement

• State requires compliance to minimum standards

• Elements can also help districts address continuous 

improvement

• Existing and new courses align with local workforce needs data

• Course sequences encourage concentrators in career pathways

• Strong instructional practices, objectives aligned with 

Frameworks
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Program Rubric

• Tool for annual, ongoing 

continuous improvement

• 11 elements to assess

• 3 Levels of Development

• Exemplary

• Quality

• Emerging
27



https://education.mn.gov/MDE/dse/cte/data/prog/
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Important Reminder!

All completed application materials should be 
submitted to the MDE Program Approval 
mailbox

(do NOT send directly to the Program Specialist!)

mde.cte.program.approval@state.mn.us
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Program Approval Guide

• Provide step-by-step instructions

• Go through each tab of spreadsheet

• Includes sample form examples

• Chart of program codes and 
corresponding teacher licenses

• Alternative evidence examples

• New courses or teachers can be added 
anytime

• New programs can be added any year

30

Scan QR Code  
to reach folder



Advisory Committees

5 Elements of Program Approval:*

1. Program Design

• Student Leadership Development

• Career Exploration & Experiential Learning

• Safety Practices, Training, and Assessment

2. Appropriately-licensed CTE Teacher

3. Two or more non-duplicative courses in each program

4. Advisory Committee

5. Acknowledgement of Statement of Assurances

*Compliance based on statute
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Advisory Committee Members - Where do I find them?

People you already know –

• School staff

• Vendors or to current partners

• Committee referrals

• Parents/Former students

• Personal contacts
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• Career outreach groups

• Chamber of Commerce

• Trade Associations

• Post-secondary partners

33



They have connections they can share with you
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Putting It All Together

Career Program Advisory 
Committee Handbook

• Advisory Committee Basics

• Recruiting Members

• Managing Your Advisory 
Committee

• Goal Setting and Planning

https://www.minnstate.edu/system/cte/consortium_resources/documents/Minnesota-State-Career-Advisory-Handbook-June-2020-web.pdf



Student Leadership & Career Exploration

5 Elements of Program Approval:*

1. Program Design

• Student Leadership Development

• Career Exploration & Experiential Learning

• Safety Practices, Training, and Assessment

2. Appropriately-licensed CTE Teacher

3. Two or more non-duplicative courses in each program

4. Advisory Committee

5. Acknowledgement of Statement of Assurances

*Compliance based on statute
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What is the difference?

Student Leadership

• Student-directed experiences

• Builds employability skills

• Problem solving

• Critical thinking

• Communication skills

• Teamwork

• Research skills

• Creativity

• Innovation

Career Exploration/Experiential Learning

• Learn about potential career pathways

• Network with industry professionals

• Understand work culture/environment

• Discover interests and abilities

• Determine strategic plan for professional 
goals

37



Types of Student Leadership Options

Other Organizations:

• FIRST/VEX Robotics

• Supermileage

• Engineering Challenges

• Drone Racing

• Solar Regatta

• Etc.

Other Methods:

• Student-led assistance 
or training

• Rotating team 
leaders/foreperson

• Class Mentoring

• In-school skill 
competitions

• Community projects

38

CTSO:
(Career and Technical
Student Organization)



Stages of Career Exploration

Career Exploration Process

Step 1: Engage in Self-Assessment

Step 2: Evaluate Majors and Careers

Step 3: Research Careers

Step 4: Gain Experience
https://seaver.pepperdine.edu/career-services/students/careerexploration/

39



Industry Engagement & Career Exploration



Program Approval Elements

• Additional information about elements

• Student Leadership

• Career Exploration

• Safety Instruction and Assessment

• Advisory Committees/Industry Engagement

• Course Syllabi

• Suggested elements

• Syllabus samples

• Compliance vs Continuous Improvement

41



10-minute Break
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Frameworks and Evidence
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What are “Frameworks”?

• “Standards” for elective 
areas!

• Guides to develop new 
courses or modify existing 
ones

• Standards

• Performance Indicators

• Benchmarks

• Learning Targets

44Minnesota Department of Education



Trade & Industry Frameworks

45



Trade & Industry Framework Supports
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MDE Resources
Specific to Agriculture, Food and Natural Resources

• Agriculture, Food and Natural Resources (mn.gov)

• My contact information

• Updates

• Helpful links – safety manual, partners, frameworks, 

and more.
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https://education.mn.gov/MDE/dse/cte/prog/Ag/


Employability and Health & Safety Skills



Progression of Standards
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Advanced Career Standards

National Standards (optional)Advance Skills Standards

Foundational Standards

Progam Basic Skills StandardsIndustrial Technology StandardsEngineering/STEM Standards

General CTE Standards

Career Exploration StandardsHealth & Safety StandardsEmployability Standards



50
https://education.mn.gov/MDE/dse/cte/prog/ind/

Scan QR Code for 
link to webpage



What is the Ideal Syllabus?
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Syllabus vs Evidence 

Syllabus Elements:

1. Course Description

2. Standards Addressed

3. Course Outline

4. Safety Instruction!

5. Student Leadership

6. Career 
Exploration/Experiential 
Learning

Other Evidence:

1. SkillsUSA Chapter Guide/POW 
(Program of Work)

2. Meeting Agendas

3. Safety Handbook/Tests

4. Articulation agreements

52



Why do I need a syllabus?

A well written syllabus sets the tone for the class!

• Good to share with state…

• But more important to share with –

• Students and Parents

• School Administration

• Industry Partners and Community

53



What do we want to share with the world?
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How do we want to present our program?
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Is there a more effective way to do it?
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What should I include in a syllabus?

What do I put in?

What do I leave out?

57



Sample Syllabus Format

• This format is only an example

• Suggested fields reflect MDE 

interest for Program Approval

• Areas of review

• Evidence for program/course

• Districts can use any format

58



General Information

• Use title listed in 
district catalogue

• Connect to MDE 
program/course 
codes

• List other elements 
included in district 
catalogue

59



Additional Information

Postsecondary credits

• Articulate credit

• Concurrent credit

Technical Skill Assessment 
and/or Industry Credential

Examples:

• OSHA 10

• ASE (Automotive Service Excellence)

• CompTIA IT 
Fundamentals

60



General course description and standards
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Course Description

• Table C & Frameworks

• Adapt to your actual course

• Don’t forget career exploration!

CTE Frameworks

• Check MN T&I Frameworks

• Consider National Standards

• List only what is important & 
relevant



Questions about what to list

Do I need to list all 
the standards in an 

area?
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Questions about what to list

Do I need to list 
Benchmarks & 

Learning Targets?
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How do I determine which standards?

Which standards?

Which benchmarks?
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How do I include frameworks into syllabi?

List major standards from general CTE areas:

• employability skills

• health & safety

• career exploration

65

We recommend that teachers consider listing standards from different sections of the frameworks:



How do I include frameworks into syllabi?

List major standards from foundational areas:

• engineering/STEM

• industrial technology

• basic program skills

66

We recommend that teachers consider listing standards from different sections of the frameworks:



How do I include frameworks into syllabi?

List major standards 
for more advanced 
technical skill:

67

We recommend that teachers consider listing standards from different sections of the frameworks:



Sample Syllabus Standards



Student Leadership

69
SuperMileage

Service 
Learning/ 

Afterschool 
Clubs



Course outline or schedule

• General plan of the course 

• Structure information in logical order

• Tied to learning goals

• Breaks down into subtopics

• Guide for progression

• Helps students know –

• What the course is about

• Where it is going

• Why the course is taught

• What is required

70



Safety Instruction and Assessment
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Safety Elements

Clearly describe safety instruction and assessment:

For example, students need to -

• Pass safety tests 100% before using equipment

• Demonstrating safe practices to instructor before use

• Any other items that help in fully understanding the safety practices 

& instruction. 

72



73https://education.mn.gov/MDE/dse/cte/safety/ https://education.mn.gov/MDE/dse/cte/prog/ind/

Scan QR Code for 
link to webpage



Instructional Materials

Traditional resources: Textbooks, 
reference books, etc.

Graphic and interactive 
materials: Charts, graphs, maps, 
multimedia, etc.

Presentation items: Lecture 
notes, etc.

Tests and assessments: 
Standardized tests, group 
projects, etc.
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District syllabus vs. special program approval syllabus?

Should I create a 
separate “MDE” 

syllabus?
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• PELSB in charge of & makes decisions 

related to teacher licensure 

• MDE does NOT

• MDE provide information & guidance 

• However, always confirm with PELSB!

PELSB and MDE



77

Terms no longer used…

“Vocational license” – replaced with “CTE License”

“Variances” – replaced with “Out-of-Field Permissions” and 
Tiered licenses

“Certifications” – replaced with “license” and “endorsement”

Licensing Terminology



License Resources

• Provide various license information

• T&I Decision Tree

• Tiered License Chart

• Chart of program codes and corresponding 
teacher licenses

• Portfolio options

• CTE License FAQ

• DOES NOT REPLACE OFFICIAL INFORMATION

78



Funding CTE Teacher Licensing

Inventory of Funded Programs

https://education.mn.gov/MDE/dse/cte/lic/

• Created by MDE, OHE, & PELSB

• List of funded programs

• Support and diversify CTE educator workforce

• Living document edited & revised as appropriate
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https://education.mn.gov/MDE/dse/cte/lic/


https://education.mn.gov/MDE/dse/cte/progApp/
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REVISED Table C

81



Licenses on Table C
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Course Descriptions on Table C
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Course Descriptions on Table C
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Don’t just copy 
description –
adapt to your 

course!



Program Approval Database
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Thank You

Lindsey Brockberg

MDE AFNR Specialist

Lindsey.Brockberg@state.mn.us

651-582-8203

Tim Barrett

MDE Trade and Industry Specialist

Tim.Barrett@state.mn.us

651-582-8677
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